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9- ijh{kkijh{kkijh{kkijh{kk dh Ldhe vkSj ikB~;Øedh Ldhe vkSj ikB~;Øedh Ldhe vkSj ikB~;Øedh Ldhe vkSj ikB~;Øe%&%&%&%& 
 

I- Written Examination: 
 

The Written Examination shall include the following papers & each paper will carry the 

number of marks shown against it:- 

 

 

Sr.No. Paper Name Max. Marks Min. Marks Duration 

1. Paper-I English 100 40 90 Minutes 

2. Paper-II Hindi 100 40 90 Minutes 

 

There will be objective type Question Papers containing 100 Questions in each. Both the 

papers shall be conducted simultaneously in one shift of three hours. 
 

II- Computer Test: 

 

The Computer [Efficiency & Speed] Test shall consist of two papers:- 

 

Sr.No. Paper Name Max. Marks Min. Marks Duration 

1. Paper-I Speed Test 50 20 10 Minutes 

2. Paper-II Efficiency Test 50 20 10 Minutes 

 

• Minimum speed should be 8000 key depressions per hour on computer. Data will have 

to be fed in Hindi or Dual Language, i.e. Hindi and English.  

• The marks in the Speed Test shall be awarded as per the following formula: 

(20/8000) x Net Speed (in depressions per hour) 

• The font for Computer Test shall be "Kruti Dev 010" for Hindi and "Calibri" for 

English. 

• Syllabus for efficiency test shall be as follows:  

1. The test may be taken on word processing software.  

2.  It shall include formatting of text, paragraph, page and table using proper 

methods. 

3. Formatting of letter. 

• Persons with Disabilities will be exempted from Papers of Computer Test. They will 

be awarded marks in Computer Test on the basis of average marks obtained by them 

in the Written Test.  

NOTE:   
1. On the basis of qualifying marks secured in Paper I & II in written test, candidates to the 

extent of 15 times of total number of vacancies shall be declared qualified to be called for 

Computer (Efficiency and Speed) Test, but in the said range all those candidates who secure 

the same percentage of marks as may be fixed by the Recruiting Authority for any lower 

range will be admitted to the Computer (Efficiency and Speed) Test. 

2. No candidate who failed to secure 50% marks in the aggregate with at least 40% 

marks in each paper of written examination and computer test, at the competitive 

examination shall be selected. If two or more of such candidates obtain equal marks in the 

aggregate, their names shall be arranged on the basis of general suitability. 

 

Syllabus for Written Test 
Syllabus for English & Hindi papers is as follows:- 
 
1111----    lkekU; fgUnhlkekU; fgUnhlkekU; fgUnhlkekU; fgUnh    
1- laf/k vkSj laf/k foPNsn 
2- lkekfld inksa dh jpuk vkSj lekl foxzg 
3- milxZ 
4- izR;; 
5- Ik;kZ;okph 'kCn 
6- foijhrkFkZd ¼foykse½ 'kCn 
7- vusdkFkZd 'kCn 
8- 'kCn&;qXe 
9- laKk 'kCnksa ls fo'ks"k.k cukuk 

10- 'kCn&'kqf) % v'kq) 'kCnksa dk 'kq)hdj.k vkSj 'kCnxr v'kqf) dk dkj.k 
11- okD;&'kqf) % v'kq) okD;ksa dk 'kq)hdj.k vkSj okD;xr v'kqf) dk dkj.k 
12- okP; % drZ̀okP;] deZokP; vkSj HkkookP; iz;ksx 
13- fØ;k % ldeZd] vdeZd vkSj iwoZdkfyd fdz;k,a 
14- okD;ka'k ds fy, ,d lkFkZd 'kCn 
15- eqgkojs vkSj yksdksfDr;kWa 
16- vaxzsth ds ikfjHkkf"kd ¼rduhdh½ 'kCnksa ds lekukFkZd fgUnh 'kCn 
17- ljy] la;qDr vkSj feJ vaxzsth okD;ksa dk fgUnh esa :ikUrj.k vkSj fgUnh okD;ksa dk vaxzsth esa :ikUrj.k 
18- dk;kZy;h i=ksa ls lEcfU/kr Kku 
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2. GENERAL ENGLISH : 

1.   Tenses/Sequence of Tenses 

2.   Voice: Active and Passive 

3.   Narration: Direct and Indirect 

4.  Transformation of Sentences: Assertive to Negative, Interrogative, Exclamatory and vice-versa 

5.   Use of Articles, Determiners and Prepositions 

6.  Translation of Simple (Ordinary/Common) Sentences from Hindi to English and Vice-versa 

7.   Correction of sentences including subject, verb, Agreement, Degrees of Adjectives, Connectives 

and words wrongly used 

8.   Glossary of official, Technical Terms (with their Hindi Versions) 

9.   Synonyms and Antonyms 

10. One word substitution 

11. Prefixes and suffixes 

12. Confusable words 

13. Comprehension of a given passage 

14. Knowledge of Official/Demi Official Letters, Circular, Notices and Tenders. 
 

 
10- vkosnu izfØ;kvkosnu izfØ;kvkosnu izfØ;kvkosnu izfØ;k%%%%&&&&     

1- vkWuykbu vkosnu vkWuykbu vkosnu vkWuykbu vkosnu vkWuykbu vkosnu izfØ;kizfØ;kizfØ;kizfØ;k    %&%&%&%&    fdlh Hkh vkosnd }kjk fdlh Hkh vkosnd }kjk fdlh Hkh vkosnd }kjk fdlh Hkh vkosnd }kjk Online Application fuEu izdkj Hkjk tk ldrk gS%& fuEu izdkj Hkjk tk ldrk gS%& fuEu izdkj Hkjk tk ldrk gS%& fuEu izdkj Hkjk tk ldrk gS%&     
    

I. Lo;a ds Lrj ijLo;a ds Lrj ijLo;a ds Lrj ijLo;a ds Lrj ij    %& %& %& %& ;fn leqfpr lalk/ku ;Fkk; bUVjusV lqfo/kk;qDr MsLdVkWi dEI;wVj@ySiVkWi miyC/k 
gks rks vH;FkhZ Lo;a vius Lrj ij vFkok vU; ,tsUlh ¼lkbZcj dSQs vkfn½ ds ek/;e ls vkosnu i= Hkj 
dj ijh{kk “kqYd tek djok ldrk gSA     

II. jkT; ljdkj ds v/khu lapkfyr bZ&fe= fd;ksLd ds ek/;e lsjkT; ljdkj ds v/khu lapkfyr bZ&fe= fd;ksLd ds ek/;e lsjkT; ljdkj ds v/khu lapkfyr bZ&fe= fd;ksLd ds ek/;e lsjkT; ljdkj ds v/khu lapkfyr bZ&fe= fd;ksLd ds ek/;e ls    %& %& %& %& fdlh vkosnd }kjk bZ&fe= fd;ksLd 
ds ek/;e ls vkosnu Hkjus o ijh{kk “kqYd tek djkus dh fLFkfr esa mls :i;s 25@& dh jkf'k lacaf/kr 
bZ&fe= fd;ksLd dks lsok 'kqYd ds :i esa nsuh gksxh] ftldh fd;ksLd }kjk jlhn tkjh dh tkosxhA     
jkT; ljdkj ds v/khu lapkfyr bZ&fe= fd;ksLd dh lwph] nwjHkk"k uEcj o vU; vko';d lwpuk,sa 
bZ&fe= ds iksVZy http://emitra.gov.in ij miyC/k gSA 
    

uksVuksVuksVuksV    %& %& %& %&  
(1) Online Application Hkjus esa lqfo/kk ds fy, vkosnd loZizFke vkosnu&i= dk izk:i ¼Format½ 

jktLFkku mPp U;k;ky; dh osclkbZV http://www.hcraj.nic.in ls MkmuyksM dj mls gkFk ls Hkj ysa 
rFkk vk'oLr gks tkoas fd lHkh izfof"V;ka lgh&lgh Hkjh x;h gSaA 

(2) rRi'pkr~~ vkosnd jktLFkku mPp U;k;ky; dh osclkbZV http://www.hcraj.nic.in ij miyC/k fyad 
“Lower Division Clerk (Rajasthan Subordinate Courts Ministerial Establishment 

Rules, 1986)” ij fDyd djsa] ftl ij vkWuykbu vkosnu [kqysxk] mls iw.kZ :Ik ls HkjasA 
(3) vkosnu Hkjus ds ckn “Make Payment” ij fDyd djus ij Reference Number izkIr 

(Generate) gksxk ftls vkosnd uksV dj ysaA 
(4) Hkqxrku dk Transaction fail gksus dh fLFkfr esa vkosnd mPp U;k;ky; dh osclkbZV 

http://www.hcraj.nic.in ij miyC/k fyad “Lower Divison Clerk (Rajasthan Subordinate 

Courts Ministerial Establishment Rules, 1986)” ij fDyd djds Reference Number dh 
lgk;rk ls iqu% “Make Payment” ij fDyd djds Hkqxrku dj ik;sxkA 

(5) Hkqxrku dk Transaction Fail gksus dh fLFkfr esa Reference Number ls gh Hkqxrku gks ik;sxkA 
vxj Reference Number izkIr ugha gksrk gS vFkok uksV ugha fd;k x;k gS rks u;k vkosnu Hkjuk 
gksxkA   

(6) bZ&fe= fd;ksLd ds ek/;e ls Online Application Hkjus dh fLFkfr esa vkosnd bZ&fe= fd;ksLd ds 
lapkyd ls vkosnu&i= dk izk:Ik ¼Format½ izkIr dj ysa rFkk izk:i dks gkFk ls Hkj dj vk'oLr gks 
tkosa fd lHkh izfof"V;ka lgh&lgh Hkjh x;h gSa rRi'pkr~ mls bZ&fe= fd;ksLd ds lapkyd dks Online 

Application rn~uqlkj Hkjus gsrq izLrqr djsa rkfd lHkh izfof"V;ka lgh&lgh Hkjh tk ldsA 
(7) vkosnd dks vkosnu i= Hkjus ls iwoZ vius uohure jaxhu ikliksVZ lkbZt ds QksVks ,oa gLrk{kj dh Ldsu 

best (Scanned Image) viyksfMax gsrq rS;kj j[kuh pkfg,A bZ&fe= fd;ksLd ds ek/;e ls Online 

Application Hkjus dh fLFkfr esa ,slh best vkosnd }kjk isu MªkbZo esa jf{kr dj lacaf/kr bZ&fe= 
fd;ksLd lapkyd dks izLrqr dh tk ldrh gSA  

(8) vkosnd }kjk Online Application Hkjus ,oa ijh{kk 'kqYd ds lQy Hkqxrku ij mls ,d vkosnu&i= 
Øekad (Application-ID) izkIr (Generate) gksxk tks bl ckr dk fu'p;kRed lcwr gksxk fd vkidk 
vkWuykbZu vkosnu jftLVªkj (ijh{kk) ds dk;kZy; esa ntZ gks pqdk gSA vr% ijh{kk “kqYd ds lQyrkiwoZd 
Hkqxrku ds i'pkr~ vkosnd Hkjs x;s vkosnu dk fizUV&vkmV ¼Print-out½ izkIr dj lqjf{kr j[k ysa A 
vkosnu&i= vkosnu&i= vkosnu&i= vkosnu&i= ØekadØekadØekadØekad    ¼¼¼¼Application-ID½ dh vizkfIr bl rF; dk |ksrd gS ½ dh vizkfIr bl rF; dk |ksrd gS ½ dh vizkfIr bl rF; dk |ksrd gS ½ dh vizkfIr bl rF; dk |ksrd gS fd fd fd fd vkosnd ds ijh{kk 'kqYd vkosnd ds ijh{kk 'kqYd vkosnd ds ijh{kk 'kqYd vkosnd ds ijh{kk 'kqYd 
dk lQy Hkqxrku ugha gks ik;k gSdk lQy Hkqxrku ugha gks ik;k gSdk lQy Hkqxrku ugha gks ik;k gSdk lQy Hkqxrku ugha gks ik;k gS    rFkk vH;FkhZ dk vkosnu&i= vfUre :Ik ls jftLVªkj rFkk vH;FkhZ dk vkosnu&i= vfUre :Ik ls jftLVªkj rFkk vH;FkhZ dk vkosnu&i= vfUre :Ik ls jftLVªkj rFkk vH;FkhZ dk vkosnu&i= vfUre :Ik ls jftLVªkj (ijh{kkijh{kkijh{kkijh{kk)    ds ds ds ds 
dk;kZy; esa ntZ ugha gqvk gSdk;kZy; esa ntZ ugha gqvk gSdk;kZy; esa ntZ ugha gqvk gSdk;kZy; esa ntZ ugha gqvk gSA ijh{kk 'kqYd ds lQy Hkqijh{kk 'kqYd ds lQy Hkqijh{kk 'kqYd ds lQy Hkqijh{kk 'kqYd ds lQy Hkqxrku ds vHkko esa vkosnd ijh{kk esa cSBus ds fy, xrku ds vHkko esa vkosnd ijh{kk esa cSBus ds fy, xrku ds vHkko esa vkosnd ijh{kk esa cSBus ds fy, xrku ds vHkko esa vkosnd ijh{kk esa cSBus ds fy, 
ik= ugha gksxkAik= ugha gksxkAik= ugha gksxkAik= ugha gksxkA  

(9) jktLFkku mPp U;k;ky; dh osclkbZV http://www.hcraj.nic.in ls vkWuykbZu vkosnu ¼Online 

Application) dk fizUV&vkmV ¼Print-out½ iqu% ysus gsrq ,oa jftLVªkj (ijh{kk) dks fd;s tkus okys 
leLr i=kpkj gsrq vkosnu&i= Øekad ¼Application-ID½ dh vko';drk gksxh blfy, vkosndksa dks 
lykg nh tkrh gS fd os ;g lqfuf'pr dj ys fd mUgsa vkosnu&i= Øekad ¼Application-ID½ izkIr gks 
x;k gSA fdlh dkj.ko'k vkWuykbZu vkosnu Hkjus ,oa lQy Hkqxrku djus ds mijkUr Hkh ;fn 
vkosnu&i= Øekad ¼Application-ID½ izkIr ugha gksrk gS rks vkosnd rqjUr gsYi ykbZu 


