- ASSISTANT COMMISSIONER
< (Scheme & Syllabus for Direct Recruitment)

Test Duration | 03 hours

Total Questions | 180 Objective type multiple choice questions

Total Marks 180 Marks

Section name (Nature of Questions)

Marks peritem

No. of items

Part-l : Reasoning Ability 01 mark per 40 guestions

Analogies - Semantic Analogy, Symbolic/Number Analogy, question.

Figural Analogy, Similarities and differences, word building,

relationship concepts, Arithmetic number series, - Semantic

Series, Number Series, Coding and decoding - Small &

Capital letters/numbers coding, decoding and classification

Part-Il : General English 01 mark per 30 questions
question.

Comprehension, One word substitution, Synonyms and

Antonyms, Spelling error, Spotting efror in sentences |,

Grammar- Noun, Pronoun, Adjective, Verb, Preposition,

Conjunction, Use of 'A’, 'AN' and "THE’, Idioms and Phrases.

Part-lll : General Knowledge 01 mark per 40 questions
guestion.

Indian History, Indian Geography, indian Economy, Indian
Polity & Constitution, Scientific Research, awards, Sports,
Current affairs-India & World

Part-lV: Contemporary Issues in Education

{(a) The Constitutional Context

» Constitutional  values and  education {Preamble,
Fundamental rights and duties)

* Rightto Free and Compulsory Education2010 (RTE)

* Inclusive Education

“(b) The Social Context of Educational Policy

* Challenges posed for education by the socio-cultural and

—  econonTic context ' o -

e Child labour

e Child marriage

e Composition of Indian society and its implications for
education

» Classroom ethos from the perspective of children from
diverse socio-cultural and economic backgrounds

(c} A Thematic Focus on Educational Policy

» Kothari Commission and the vision of Common Schooling;
National Policy on Education 1986

*  Ramamurthy Committee 1992

* Yashpal Report 1993

¢ National Curriculum Framework 2005

01 mark per

question.

30 questions

il




Three-language formula

Zakir Hussain Commiltea

Basic Education

Mudaliar Commission

Skills and vocational education
{d} Social and Educational Reform

* o [ ] [ O_I

¢ Mmnovations and expenments

(e) The System and its Structures

» Schools in India: Types and Affiliation

o KVS, NVS, Sainik Schools

» Concerns for ‘quality’ and equity

e Management and public participation

+ NCTE, NCERT, NIOS,Boards of Education etc.

Part-V : Management Aptitude

Management: its nature and scope; The Management
Processes; Planning, Organisation, Staffing, Directing
and Controlling: The Role of a Manager in an
Organisation. Leadership: The Tasks of a Leader:
Leadership Styles; Leadership Theories; A successful
Leader versus an effective Leader. Human Resource
Development: Concept of HRD; Goals of HRD:
Performance Appraisal — Potential appraisai  and
development — Feedback and Performance Counselling
— Career Planning — Training and Development —
Rewards — Employee Welfare. Motivation, Morale and
Incentives: Theories of Motivation: How Managers
Motivate; Concept of Morale; Factors determining

01 mark
guestion,

-morale;~ Roleof —ncentives in  Building up Morale.
Communication: Steps in the Communication Process:
Communication  Channels; Oral versus  Written
Communication:; Verbal VErsuUs non-verbal
Communication; upward, downward ~and lateral
communication; Barriers to Communication, Role of
Information Technology.

per | 40 questions

Interview : 100 Marks

Weightage of Written/Online Computer Based Test and Interview - 85:15

ADMINISTRATIVE OFFICER

(Scheme & Syllabus for Direct Recruitment)

Indian Polity & Constitution, Scientific Research, awards,
Sports, Current affairs-india & World

Indian History, Indian Geography, indian Economy, guestion.

Test Duration 03 hours
Total Questions 200 Objective type multiple choice questions
Total Marks 200 Marks
Section name (Nature of Questions) Marks per item No. of items
Part-l : General Knowledge 01 mark per 25 questions
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Part-Il : Reasoning Ability

| Analogies - Semantic Analogy. Syiabolic/Numbar
Analogy, Figural Analogy, Similarities ard differences,
word building, relationship concepts, Arithmetic number
series, - Semantic Series, Number Series, Coding and
decoding - Smali & Capital letters/numbers coding,
decoding and classification

01 mark per
question

25 questions

Part-lll : English and Hindi Knowledge

1.General English

Comprehension, One word substitution, Synonyms and
Antonyms, Spelling error, Spotting error in sentences |
Grammar- Noun, Pronoun, Adjective, Verb, Preposition,
Conjunction, Use of 'A' 'AN' and 'THE', idioms and
Phrases

2.General Hindi
qoHH, IFa,qdTar, e, ey 3R deinat, g,

et 3R amerg 3 fare ues e

01 mark per
question.

50 questions

Part-IV: Quantitative Aptitude

Number System, Time and Work, Averages,
Percentages, Profit and loss, Ratio and Proportions,
Simple and Compound Interest, Time and Distance

01 mark per
question.

o0 guestions

Part-V : Office and Financial Procedure
- Office Procedure & Office Management
- General Financial Rules -2017

- FR&SR

- Medical Attendance Rules

- Traveliing Allowance Rules

- LTCRules

- CCS Leave Rules

- CCS(CCA) Rules, 1965

- CCS(Conduct) Rules, 1954

- CCS({Pension) Rules-1972

- Joining Time Ruies

- Provident Fund Rules & New Pension Scheme
- Reservation Policy

01 mark per
question.

50 guestions

Interview : 100 Marks

Weightage of Written/Online Computer Based Test and Interview - 85:15
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__IIndian Polity & Constitution, Scientific -Research

FINANCE OFFICER

- {Scheme & Syllabus for Direct Recruitmsiii)

Test Duration 03 hours

Total Questions

160 Objective type muitiple choice questions

_Total Marks 160 Marks

Section name (Nature of Questions)

Marks per item

No. of items

Part-l : Language (20 questions)

1.General English
Comprehension, One word substitution, Synonyms
and Antonyms, Spelling error, Spotting error in
sentences , Grammar- Noun, Pronoun, Adjective,
Verb, Preposition, Conjunction, Use of ‘A', 'AN" and
‘THE', idioms and Phrases

2.General Hindi

qeHH dga, udiaard e, gerey 3w
NIRRT, L&, gaTed, §i-foess, sreier 3K
E

01 mark per question

01 mark per question

10 questions

10 questions

Part-Il: General Awareness & Computer
Literacy (30 questions)

1.General Knowledge
Indian History, Indian Geography, Indian Economy,

awards, Sports, Current affairs-India & Worid

2.Logical Reasoning
Analogies - Semantic Analogy, Symbalic/Number

Analogy, Figural Analogy, Similarites and
differences, word building, relationship concepts,
Arithmetic number series, - Semantic Series,

Number Series, Coding and decoding - Small &
Capital Istters/numbers coding, decoding and
classification

3.Computer Literacy. - SRR
Characteristics of Computers, Computer
Organisation including RAM, ROM, File System,
Input Devices, Computer Software-Relationship
between Hardware and Software. Operating
System, MS&-Office (exposure of Word,
Excel/spread sheet, Power point), Information
Technology and Society-Indian IT Act, Digital

Signatures, Application of information technology

01 mark per question

10 gquestions

01 mark per question

| 01 mark per question |

10 questions

10 questions
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3 mobiIe/_Sﬂgrtphone’s_,iiwprnjgt_ion Kiosks

in Government for E-Governance,

Part-lll: Financial Administration (110
questions)

-Maintenance of Cash Book

-Preparation of bank recongiliation statement
-Posting of ledger accounts

-Preparation of Trial balance and final accounts
-Principles of auditing

-General Financial Rules, 2017 — related to
purchase of general stores/services and award of
contract etc, Income tax and GST '
-Fundamental Rules and Supplementary Rules
-CCS (Pension) Rules & New Pension Scheme
-TA Rules & LTC Rules

-Medical attendance Rules

-Provident Fund Rules

-Delegation of Financial power

_

01
01
01
01
01
01

01
01
01
01
01
01

mark per question
mark per question
mark per question
mark per question
mark per question
mark per question

mark per question
mark per question
mark per question
mark per question
mark per question
mark per question

5 questions
S questions
5 questions
5 questions
10 questions
25 questions

20 questions
10 questions
5 questions
5 questions
5 questions
10 questions

Skill Test

Computer Proficiency Test | 100 marks
MS Word, MS Excel, MS

Access, MS Power Point,

Internet and Tally

Accounting

Qualifying in nature.

Interview - 60 Marks

Weightage of Written/Online Computer Based Test and Interview - 85:15

ASSISTANT
(Scheme & Syllabus for Direct Recruitment)

Test Duration 03 hours g

Total Questions

160 Objective type multiple choice questions

Total Marks 160 Marks

Section name (Nature of Questions)

Marks per item

No. of items

Part-] : Language (20 questions)

-General English

One word | substitution, Synonyms  and
Antonyms, Spelling error, Spotting error in
sentences, Grammar- Noun, Pronoun,

Adjective, Verb, Preposition, Conjunction, Use
of 'A', 'AN" and "THE'. Idioms and Phrases

-General Hindi

W 3R W, QE,;jTQwﬂ! i T

01 mark per question

01 mark per question

10 questions

10 questions
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Part-ll: General Awareness & Computer
Literacy (30 questions)

-General Knowledge 01 mark per question | 10 questions
Indian  History, Indian Geography, Indian
Economy, Indian Polity & Constitution, Scientific
Research, awards, Sports, Current affairs-India
& World

-Logical Reasoning 01 mark per question | 10 guestions
Analogies - Semantic Analogy,
Symbolic/Number Analogy, Figural Analagy,
Similarities and differences, word building,
relationship concepts, Arithmetic number series,
- Semantic Series, Number Series, Coding and
decoding - Small & Capital letters/numbers
coding, decoding and classification

-Computer Literacy 01 mark per question | 10 questions
Characteristics of Computers, Computer
Organisation including RAM. ROM, File System,
Input Devices, Computer Software-Relationship
between Hardware and Software, Operating
System, MS-Office (exposure of Word,
Excellspread sheet, Power point), Information
Technology and Society-Indian IT Act, Digital
Signatures, Application of information
technology in Government for E-Governance,
mobile/Smartphone’s, Information Kiosks
Part-lll:

(a) Administration, Establishment &

Finance - (90 questions)

-CCS (CCA) Rules 01 mark per question | 15 questions
-CCS (Conduct) Rules 01 mark per question | 15 questions
-CCS (Leave) Rules  __ 01 mark per question | 10 guestions
-Fundamental & Supplementary Rules 01 mark per question | 20 guestions
-Pension Rules & New Perision Scheme 01 mark per question | 10 questions
-Medical Attendance Rules 01 mark per question | 10 questions
-Provident Fund Rules 01 mark per question | 10 guestions

(b) Comprehension (20 questions)

-English 01 mark per question | 10 gquestions
-Hindi 01 mark per questionim questions
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~ Skill Test

Computer Proficiency Test
MS Word, MS Excel, MS
Access, MS Power Point,

and Internet.

100 marks

Qualifying in nature.

There will be no interview for the post of Assistant.

HINDI TRANSLATOR
(Scheme & Syllabus for Direct Recruitment)

OBJECTIVE TYPE PAPER

Test Duration 02 hours

Total 100 Objective type multiple choice questions

Questions

Total Marks 100 Marks

RESCRIPTIVE PAPER
TestDuration |02 hours _

Total 4

Questions 5

Total Marks 100

Section name (Nature of Questions) Marks per No. Of items

item

Part-l : Language Proficiency Test (60 questions) 01 mark per 30 questions
-General English question

Comprehension, One word substitution, Synonyms

and Antonyms, Spelling error, Spotting error in

sentences , Grammar- Noun, Pronoun, Adjective,

Verb, Preposition, Conjunction, Use of 'A’, 'AN’ and

‘THE', Idioms and Phrases

. 1 '

-General Hindi gu e@ﬁg’; per | 30 questions
RN JTIRT U TemH , dad, vargard  faa,

qoe 3R ARl g, Srlearry air-faess,

fow o g

Part-ll: General Awareness & Computer Literacy

(40 questions)

-General Knowledge 01 mark per 10 guestions
(DIndian History, Indian Geography, Indian Economy, question

Indian ~Polity & Constitution, Scientific Research,

awards, Sports, Current affairs-india & World

-Logical Reasoning

(i) Analogies - Semantic Analogy, Symbolic/Number .
Analogy, Figural Analogy, Similarities and differences. 2;;233; per 10 questions
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" word building, relationship concepts. Arithmetic
1 number series, - Semarntic Series, Number Series,
Coding and decoding - Small & Capital
letters/numbers coding, decoding and classification

-Computer Literacy 101 mark per 10 questions
| Characteristics of Computers, Computer Organisation question . :
including RAM, ROM, File System, Input Devices,
Computer Software-Relationship between Hardware
and Software, Operating System, MS-Office (exposure
of Word, Excel/lspread sheet, Power point),
Information Technology and Society-Indian 1T Act,
Digital ~ Signatures,  Application of  information
technology in  Government for E-Governance,
mobile/Smartphone’s, Information Kiosks

-Quantitative Aptitude 01 mark per 10 questions

Number System, Time and Work, Averages, | duestion

Percentages, Profit and loss, Ratio and Proportions,

Simple and Compound Interest, Time and Distance

DESCRIPTIVE PAPER

-Translation from Hindi to English; and 25 marks per 04 questions
| -English to Hindi question

Interview - 90 Marks
Weightage of Written/Online Computer Based Test{Objective), Descriptive Paper and Interview- 85:15

UPPER DIVISION CLERK

(Scheme & Syliabus for Direct Recruitment)

Test Duration 03 hours
Total Questions | 160 Objective type muitiple choice questions
Total Marks 160 Marks
Section name (Nature of Questions) Marks per item No. Of items
Part-l : Language (20 questions)
-General English 01 mark per question | 10 questions

One word  substitution, =~ Synonyms  and
Antonyms, Spelling error, Spotting error in
sentences . Grammar- Noun, Pronoun,
Adjective, Verb, Preposition, Conjunction, Use
of 'A', 'AN' and 'THE’, Idioms and Phrases

-General Hindi 01 mark per guestion | 10 questions

ClTepT T, QL% 373fg Ty, 6id-Reae, sraer
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'| Part-ll: General Awareness & Computer

Literacy (30 questions)

-General Knowledge

Indian  History, Indian Geography, = Indian
Economy, Indian Polity & Constitution, Scientific
Research, awards, Sports, Current affairs-India
& World

-Logical Reasoning

Analogies -~ Semantic Analogy, Symbolic/
Number Analogy, Figural Analogy, Similarities
and differences, word building, relationship
concepts, Arithmetic number series, - Semantic
Series, Number Series, Coding and decoding -

Small & Capital letters/numbers coding,
decoding and classification

-Computer Literacy

Characteristics of Computers, Computer

Organisation including RAM, ROM, File System,
input Devices, Computer Software-Relationship
between Hardware and Software, Operating
System, MS-Office  (exposure of Word,
Exeel/spread sheet Power point), “Information
Technology and Society-Indian IT Act, Digital
Signatures, Application of information
technology in Government for E-Governance,
mobile/Smartphone’s, Information Kiosks

I

01 mark per question

01 mark per question

01 mark per question

10 questions

10 questions

10 questions

Part-lll:

(@) Administration, Establishment &
Finance (90 questions)

-CCS (CCA) Rules

-CCS (Conduct) Rules

-CCS (Leave) Rules -
-Fundamental & Supplementary Rules
-Pension Rules and New Pension Scheme
-Medical Attendance Rules

-Provident Fund Rules

(b) Comprehension (20 questions)

-english
| -Hindi

01 mark per question
01 mark per question
01 mark per question
01 mark per question
01 mark per question
01 mark per question
01 mark per question

| 01 mark per question

01 mark per question

15 questions
15 guestions
10 questions
20 questions
10 questions
10 questions
10 questions

10 questions
10 guestions
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Skill Test

Computer Proficiency Test | 100 marks
MS Word, MS Excel,

MS Access, MS Power Point,

and internet.

Qualifying in nature.

There will be no interview for the post of UDC.

STENOGRAPHER GRADE-Ii
(Scheme & Syilabus for Direct Recruitment)

| Test Duration 02 hours
Total Questions | 100 Objective type muitiple choice questions
Total Marks 100 Marks

Section name (Nature of Questions)

Marks per item

No. of items

A. WRITTEN EXAMINATION

Part-l : Language Proficiency Test {40
questions)

-General English

Comprehension, One word substitution,
Synonyms and Antonyms, Spelling error,
Spotting .error in sentences . Grammar-
Noun, Pronoun, Adjective, Verb, Preposition,
Conjunction, Use of 'A" 'AN' and ‘THE',
Idioms and Phrases

-General Hindi MV )
TR NG T deqH g, ehoard) |
faenar, ey 3k alerfEar e
RgaFa, GfY-faede, R i wen

01 mark per question

01 mark per question

20 questions

20 questions

Part-Il: General Awareness & Computer
Literacy (60 questions)

-General Knowledge

Indian - History, Indian Geography, Indian
Economy, indian Polity & Constitution,
Scientific Research, awards, Sports, Current
affairs-India & World

01 mark per question

15 questions
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-Logical Reasoning

Analogies - Semantic Analogy, Symbolic /
Number  Analogy, Figural Analogy,
Similarities and differences, word building,
relationship concepts, Arithmetic number
series, - Semantic Series, Number Series,
Coding and decoding - Small & Capital
letters/numbers  coding, decoding and
classification

-Computer Literacy

Characteristics of Computers, Computer
Organisation including RAM, ROM, File
System, Input Devices, Computer Software-
Relationship  between  Hardware and
Softiware, Operating System, MS-Office
(exposure of Word, Excellspread sheet,
Power point), Information Technology and
Society-Indian IT Act, Digital Signatures,
Application of information technology in
Government for E-Governance,
mobile/Smartphone’s, Information Kiosks

-Quantitative Aptitude

Number System, Time and Work, Averages,
Percentages, Profit and loss, Ratio and
Proportions, Simple and Compound Interest,
Time and Distance

I 01 mark per guestion

01 mark per guestion

01 mark per question

15 questions

15 questions

15 questions

Skill Test

Shorthand Test 50 marks
Shorthand Speed 80 w.p.m.

Typing Test 50 marks

Typing Test only on computer
Net typing speed. n
English — 40 w.p.m. or

Hindi - 35 w.p.m.

Computer Proficiency Test | 100 marks
MS Word, MS Excel,

MS Access, MS Power Point,
and Internet.

Qualifyihg in nature.

Note:

1) The candidates are required to qualify shorthand and typing test and

secure minimum 40% marks in Computer Proficiency Test.

2) There will be no interview for the post of Stenographer Grade-Il.
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LOWER DIVISION CLERK

Test Duration 02 hours

Total Questions

100 Objective type multiple choice questions

Total Marks 100 Marks

Section name (Nature of Questions)

Marks per item

No. of items

Part-l : Language Proficiency Test (40
questions)

-General English

Comprehension, One word substitution,
Synonyms and Antonyms, Spelling error,
Spotting error in sentences , Grammar- Noun,
Pronoun, Adjective, Verb, Preposition,
Conjunction, Use of 'A’, 'AN" and 'THE’, ldioms
and Phrases

-General Hindi
Tty 3T Us gegdH, JEg, UARETdT,

farehiar, Farey 3 SrhIThal, E,-3R0E
adreft 3T gy & AT U U

01 mark per
question

01 mark per
gquestion

20 questions

20 questions

Part-ll: General Awareness & Computer
Literacy (60 questions)

-General Knowledge

Indian History, Indian Geography, Indian
Economy, Indian Polity & Constitution, Scientific
Research, awards, Sports, Current affairs-India
& Worltd

-Logical Reasoning

Analogies - Semantic
Symbolic/Number Analogy, Figural Analogy,
Similarities and differences, word building,
relationship concepts, Arithmetic number series,
- Semantic Series, Number Series, Coding and
decoding - Small & Capital letters/numbers
coding, decoding and classification

Analogy,

-Computer Literacy

Characteristics of Computers, Computer
Organisation including RAM, ROM, File System,
input Devices, Computer Software-Relationship
between Hardware and Software, Operating
System, MS-Office (exposure of Word,
Excel/spread sheet, Power point), Information

Technology and Society-Indian IT Act, Digital

01 mark per
question

01 mark per
question

01 mark per
gquestion

15 questions

15 questions

15 questions
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Signatures, Application of information
technology in Government for -Covernance,
mobile/Smartphone’s, information Kiosks

-Quantitative Aptitude

Number System, Time and Work, Averages,
Percentages, Profit and loss, Ratio and
Proportions, Simple and Compound Interest,
Time and Distance

01 mark per
question

15 questions

Skill Test

Typing Test 50 marks
Typing Test only on computer
Net typing speed.

English — 35 w.p.m. or

Hindi - 30 w.p.m.

Computer Proficiency Test | 100 marks
MS Word, MS Excel,

MS Access, MS Power Point,
and Internet.

Qualifying in nature.

Note:

1) The candidates are required to qualify typing test and secure minimum
40% marks in Computer Proficiency Test—
2) There will be no interview for the post of LDC.

LIBRARIAN
(Scheme & Syllabus for Direct Recruitment) _ __ I _
Test Duration 03 hours

Total Questions | 200 Objective type multiple choice questions

Total Marks 200 Marks

Section name {Nature of Questions)

Marks per item

No. of items

Part-l :

-General English

Comprehension, One word substitution,
Synonymes and Antonyms, Spelling error, Spotting
error in sentences , Grammar- Noun, Pronoun,
Adjective, Verb, Preposition, Conjunction, Use of
'A'U'AN" and 'THE', ldioms and Phrases

-General Hindi

AU IR T THHA, Tge, TATar, e,
et 3R SIREE, g, e arr w@iY-feee,

01 mark per question

01 mark per question

20 questions

20 questions
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PART-II
-Current Affairs 01 mark per question | 30 questions
Indian  History, Indian  Geography, Indian
Economy, indian Polity & Constitution, Scientific
Research, awards, Sports, Current affairs-India &
World

-Reasoning and Numerical Ability 01 mark per question | 30 questions
Analogies - Semantic Analogy, Symbolic/Number
Analogy, Figural Analogy, Similarites and
differences, word building, relationship concepts,
Arithmetic number series, - Semantic Seriges,
Number Series, Coding and decoding - Small &
Capital [etters/numbers coding, decoding and
classification

-Concerned subject Questions 01 mark per question 100 questions
(The sylfabus for the subject concerned is
available on KVS website)

Interview - 60 Marks
Weightage of Written/Online Computer Based Test and Interview - 85:15

Schedule of examination will be intimated with the Admit Card. Detailed examination
schedule will also be notified on KVS website www.kvsangathan.nic.in in due course.

Based on the performance in Computer Based Test/Examination and also keeping in
view the number of vacancies, the candidates will be called for skill test/interview
wherever applicable. Intimation to this effect will be uploaded on the KVS website
www.kvsangathan.nic.in in due course. Candidates are required to check the KVS
website from time to time. Taking into account the performance of both Computer Based
Test/Examination and interview, merit list will be prepared in case of Assistant
Commissioner, Administrative Officer, Finance Officer, Hindi Transiator, and Librarian.
There will be a skill test for the post of Assistant, UDC, Stenographer Grade-ll and LDC
based on the performance of the candidates in Computer Based Test/Examination. The
skill test is qualifying in nature. However the mode of selection will be the sole
discretion of Kendriya Vidyalaya Sangathan and subject to change.

8. MODE OF SELECTION

i.. The mode of selection will be decided by the KVS. There may be Computer Based
Test/Examination followed by Skill Test and/or interview of the eligible candidates. If
the number of candidates is less, the Sangathan will select suitable persons based
on interview after shortlisting of candidates as per the criteria decided by the KVS.
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